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GUIDELINES FOR TYPING CERTIFICATION 
 

These Guidelines are provided to employees and applicants when a typing test and certification are  

required, and must be adhered to to be considered for the desired position with the Las Vegas 

Metropolitan Police Department (LVMPD).  

 

Typing Exam 

The typing exam must conform to the following criteria: 

 It must be administered on a computer. 

 It CANNOT be conducted via the Internet. 

 It must be proctored by authorized personnel. 

 

Typing Certificate 

The typing certificate must conform to the following criteria: 

 It must be on the testing agency’s official form or letterhead. 

 It must be an original certificate. 

 It must be dated and cannot be more than 12 months old from the date of the first exam in the 

process.  (See applicable job posting.) 

 It must be signed by a person authorized to conduct such testing. 

 It must list the gross number of words typed per minute AND the number of errors OR the net 

words typed per minute, which must be at or above the minimum net words per minute 

required by the position being sought.  (Net wpm = gross wpm – number of errors.) 

 Please refer to the job posting for the position being sought for instructions on when and 

where to submit the typing certificate.  For those positions required to attach and submit the 

certificate to the application at time of applying, scan and submit the original typing 

certificate. 

 

Testing Agencies 

Most large employment agencies offer typing exams which include one or more practice exams prior to 

the actual exam.  They charge a fee, typically ranging from $12 to $25.  While they may be administered 

on a walk-in basis, they do have certain times when they prefer to offer this exam, so it is best to call 

first and not wait until the last minute.  The LVMPD does not endorse any particular agency or school for 

administering this exam.  Please consult the Internet and/or telephone directory for such agencies.  

   


